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AIMUHUCTPAIUS IMATPOBCKOI'O CEJTLCKOT'O IIOCEJIEHHS
COBETCKOI'O PAIOHA PECIYBJINKH KPBIM

AJIMIHICTPAIIIS KbbIPBIM
JIMUTPIBCBKOI'O JKYMXYPUETH
CLJIbCKOT' O ITOCEJIEHUSA COBETCKHM BOJIIOTH
COBETCBKOI'O PATOHY JIMUTPOBKA KO
PECHYBJIKU KPUM KBbACABABIHBIHb UJIAPECH
INOCTAHOBJIEHHUE

or 14 nexadops 2015 roma Ne 53
c. IMuTpOBKa

00 yTBepKIeHUM ATMHUHHUCTPATUBHOIO PerJIaMeHTa
OKa3aHUSI MyHHMIMNIAJIbHON YCJIyTH

«CoBeplieHre HOTAPUAJIbHBIX AeHCTBHUH,
NPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM

B cJIy4ae OTCYTCTBHUS B IOCEJICHMH HOTAPHYCa»

B coorBerctBum ¢ Ilopsakom — pa3paboTkm U yTBEPXKICHUS
aIMUHUCTPATUBHBIX PEIVIAMEHTOB TMPEJOCTABICHUS MYHUUMNAJIbHBIX YCIYT
(bynkumii) JIMuTpoBCcKOTO cenbckoro noceneHus: CoBerckoro pariona PecryOnmku
KpbiMm, yTBepxkaeHHbIM [locTaHOBIEHHEM TIJIaBbl aJAMUHHUCTpAlUU JIMUTPOBCKOTO
ceabckoro nocesieHus oT 29.12.2014 Ne 07, mocTaHOBIISIO:

. VYTBepautrs mpuigaraeMblii aJIMUHUCTPATUBHBIA pPEIIaMEHT OKa3aHMs
MYHULIMTIAJTBHOM YCIyTH "CoBepiiieHue HOTapUAJIbHBIX JIEHCTBHM,
MPEAyCMOTPEHHBIX 3aKOHOAATEILCTBOM B CIy4ae OTCYTCTBUA B TIOCEJICHUU
HOTapuyca'.

2. Hacrosimiee mOCTAHOBICHHE TMOJIC)KUT OIYOJMKOBAaHUIO Ha caiTe
MYHHITAIIAIBHOTO oOpa3zoBaHus JIMUTpOBCKOE ceibckoe moceneHne COBETCKOTro
MYHHITUIIAJIBHOTO paiioHa Pecrybmuku Kpbim.

4. KoHTpoJib 3a HCIIOJHEHHWEM HACTOSIIETr0 IMOCTAHOBJICHUS OCTaBISIO 3a
co00ii.

I'maBa axMUHHUCTPAIUHA
JAMUTPOBCKOrO CeJIbLCKOro mocejeHus B.B.Yupkos



YTBepKIacH

MOCTAHOBJICHHEM a/IMUHUCTPALIH
JIMUTPOBCKOTO CEIbCKOTO MOCETICHUS
Cogerckoro paiiona Peciydnuku Kpsim
ot 14 nexaOps 2015 . Ne 53

AJIMAHUCTPATUBHBINA PETJIAMEHT
NPEJOCTABJEHUS MYHUIIUITAJIBHOM YCJIYTY IO COBEPIIEHUIO
HOTAPHAJIBHBIX JEMCTBHUH, IIPEJY CMOTPEHHBIX 3AKOHOJATEJILCTBOM
B CJIYUAE OTCYTCTBUA B TIOCEJIEHUU HOTAPUYCA

1. O01IHMe MoJI0KEeHU A

1.1. AIMUHUCTpAaTUBHBIM penIaMEHT aJMUHUCTpauuud JIMUTPOBCKOTO  CEJIbCKOTO
MOCEJICHUsT TPENOCTABICHUS] MYHHUIIMIAIBHON YCIYTHM 10 COBEPIICHUIO HOTaApHAIBHBIX
NEHUCTBUM, TPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM B CJlydae OTCYTCTBHSI B IOCEJICHUU
HoTapuyca (mamee - PermmameHT), omnpenensieT CpOKH, TIOCIEA0BaTeIbHOCTh JICHCTBHIA
(aAMUHUCTPATUBHBIX TPOLEAYP), YCJIOBUS UCIOJHEHUS MYHUIMIIAIBHONW  YCIyrd TIO
COBEPIIICHUIO HOTAPUATBHBIX JEHCTBUM (7jajiee - MyHUIIUIIATIbHAS YCIIYTa).

1.2. MyHununanpHas  yclyra  HUCIOJHSETCS  CHEIUAIbHO  YIOJTHOMOYCHHBIMH
JTOJKHO CTHBIMH JINIIAMH aIMUHUCTPAINH (CTICIIMATACTAMH ):

Wunexc 297210, Pecnnyonuka Kpsim, CoBeTckuii paiioH, c. JiImutpoBka, yi1. Kuesckas, 34.

Tenedon (36551) 9-52-10.

Exennesno ¢ 8.00 no 17.00, nmepepswis ¢ 13.00 go 14.00.

Brixognsie mau — cy000Ta, BOCKPECEHBE.

Anpec snekTpoHHOU ouThl: dmitrovkasovet@mail.ru.

1.3. MyHurunanpHasi yciayra MpefaocTaBiIseTcs B (GopMe COBEpIICHUS HOTApHUAIHHOTO
NEUCTBUSL.

1.4. MecTo HaxoXA€HUSI aIMUHUCTPALIMH TTOCEIEHUS U €€ TIOYTOBBIN aJipec:

297210, Pecniyonuka Kpeim, CoBetckuii paiioH, ¢. JimutpoBka, yia. Kuesckas, 34

1.5. DnexTpoHHBIN aapec aAMUHUCTpAu nocenenus: dmitrovkasovet@mail.ru.

1.6. Uudopmariust mo mporieaypaM UCIOJIHEHUSI PEA0CTABISICTCS TP JIMYHOM OOpaIleHUH
IPpaKJiaH, a TAK¥Ke MOCPEICTBOM IEKTPOHHOMN MOYTHI.

1.7. Tlo mUCbMEHHBIM OOpAIICHUSIM OTBET HAIPABIISIETCS B CPOK, HE mpeBblmaronuid 30
JTHEH o JHS perucTpaiuu oopamieHus.

1.8. Ilo Tenedony crHenuamucT OaeT HCYEPHBIBAIOLIYI0 HH(GOPMAIMI0O MO BOIPOCaM
rpaxkjaH (UX MpeacTaBUTENCH).

1.9. Tlo »1eKkTpOHHON TOYTE€ OTBET HAIPABIACTCS Ha SJICKTPOHHBIA aJpec 3asiBUTEINA B
CpOK, He mpeBblatomuii 30 1Hel co AHS MOCTYIUICHHS 0OpaIeHus..

1.10. Ilpuem rpaxkgaH (MX TMpeACTABUTENCH) OCYILECTBISETCS CIEHUaTNCTaMU
aMUHUCTPAIIMU B PUEMHBIE THU: TIOHEIENbHUK - mAaTHHUIA, ¢ 8.00 - 16.00, mepepbiB Ha obex ¢
13.00 - 14.00.

Cy0060Ta, BOCKpECEHbE - BBIXOJHOM B aJIMUHUCTpAUUU JIMHUTPOBCKOTO CEIHCKOTO
MIOCEJICHHUS.

1.11. B ciyuae usMeHeHUsl pexuma pabOThl aAMUHHUCTPAILIUU TIOCENICHUS PACTIOPSHKEHHEM
AJMUHHUCTpALUU TIOCENIEHUSI MOXKET OBITh YCTAHOBIIEH HHOM PEXXUM MpHEMa TPaxIaH.

2. CTanaapT npeaocTaBjeHus MyHHIMIAJbLHON yCIyTH

2.1. HaumeHoBaHME MYHUIIMIIATBHOMN YCIYTH.

B agmunucTpamuu JIMUTPOBCKOTO CEJIBCKOTO IOCENEHUS B COOTBETCTBMUM C OCHOBaMHU
3akoHonarenbcTBa Poccuiickoit  @Denepanui 0  HOTapuare COBEPINAIOTCS  CIEAYIOIINE
HOTapHaJbHbIE IEHCTBUS, IPEAYCMOTPEHHBIE B CIIydae OTCYTCTBHS B MIOCEIEHUN HOTapHyca:

1) ynocroBepeHue 3aBeniaHui;

2) yIOCTOBEPEHHE I0BEPEHHOCTEM;

3) npuHATHE Mep MO OXpaHe HAcJEeJCTBEHHOTO MMYIIECTBA U B Cllydae HEOOXOIMMOCTHU
Mep IO YIPABICHHUIO UM;

4) cBUIETENBCTBOBAHUE BEPHOCTH KOIIMI IOKYMEHTOB M BBIIIUCOK U3 HUX;
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5) cBUAETENHCTBOBAHNUE NIOJUIMHHOCTH MOAINNCH Ha TOKyMEHTAaX.

2.2. MyHununanpHas —yciayra IpefoCTaBiIA€TCs —aJMUHUCTpauued  JMUTpPOBCKOro
CEJIbCKOTO MOCENeHU (Jajiee - aIMUHUCTpaLUs).

2.3. Pe3ynbTaroM MCHOJHEHUS MyHULIMINIAJIbHOM yCIIYrH SIBISETCS MOJIyYEHUE 3asiBUTEIIEM,
00OpaTUBIIKMCS 32 COBEPIICHUEM HOTAPHAIBHOTO JICHCTBUSA, 3aBEPEHHBIX JOKYMEHTOB.

2.4. Ortka3 B IMpPEIOCTaBICHUU MYHUIMNAIBHON yCIyru: BpYYEHUE PpELICHMS
YIIOJTHOMOYEHHOI'O OpraHa 00 0TKa3e 3asBUTEINIO C YKa3aHUEM IIPUUMH OTKa3a.

2.5. HacTosimuii amMUHHCTPATUBHBIN PErIaMeHT pa3padoTaH B COOTBETCTBUH C:

- Koncrurynmeit Poccuiickoit denepanny;

- OcHoBamu 3akoHojaTenbcTBa Poccuiickoit denepamu o Hotapuare ot 11 despans 1993
. N 4462-1;

- ®enepanbHbIM 3ak0HOM OT 06.10.2003 Ne 131-®3 "OO o01ux npuHIMIAX OpraHu3aluu
MECTHOTO camoyrmpasieHusi B Poccuiickoit @enepanun';

- [Ipukazom MunucrepcTBa octuiinu Poccuiickoit denepamuu ot 27 nekadpst 2007 roga N
256 "OO0 yTBepKACHUN MHCTPYKIIMU O TIOPSAJIKE COBEPIICHUSI HOTapUadbHbIX AecTBui [1aBamu
MECTHBIX aJMMHHUCTpPAlUil TMOCENEHUH, CIEeUUAIbHO YIOJIHOMOYEHHBIMU JIOJKHOCTHBIMU
JUIIaMU MECTHOTO CaMOYIIPaBJI€HUs TOCEeNeHui";

- I'paxxpanckum konekcom Poccuiickoit @enepanuu;

- YcTaBoM MyHHUIIMTIAIBHOTO OOpa3oBaHus - JIMHUTPOBCKOE CEIbCKOE TOCEICHUE
CoBerckoro MyHULIMIIAIbHOTO paiioHa Pecniyonuku Kpbim;

- UHBIMH HOpPMAaTHBHBIMU NpaBOBbIMH akTamu Poccuiickoit ®denepanuu, Pecnydmuku
KppiM, MyHHIMNATbHBIMH NPABOBBIMH aKTaMH, PETYIUPYIOUIUMHU BOMPOCH COBEPIIECHUS
HOTApUAIIbHBIX JEHCTBUM.

2.6. Mecto oxxugaHus TpaxaaH (XoJul aAIMMHUACTPALIUU TIOCENeH s ) 000pyayeTcs MecTaMu
JUIS CUJICHMSI, OCHAIIaeTCsl HH()OPMAMOHHBIMU CTEHIAMH.

2.7. Ha crengax pa3MenaeTcs cieayromuas nHpopMaus:

rpaduk npueMa rpax/iaH;

(bamunuy, UMeHa, 0TYECTBA CHEIMAINCTOB aIMUHUCTPALIUH IOCEIEHNUS, OTBETCTBEHHBIX 3a
IIPEIOCTABICHNE MYHULIUIIATIBHON YCIYTH;

HaMEHOBaHME KaOMHeTa, Tie OCYILECTBIIAETCS IPUeM U MHPOPMHUPOBAHHUE IPaX/IaH;

HOMepa Tesle(POHOB, aJIpec MEKTPOHHON MOYThI AMUHUCTPALIMU TIOCETIECHHUS;

HepedeHb JOKyMEHTOB, HEOOXOAUMBIX /s IPEIOCTABICHN MYHULIUIIATBHOMN YCIYTH;

pa3Mepsl TOCYIapCTBECHHOM IIOLUIMHBI, B3BICKMBAEMBIE 3a COBEPIICHHE HOTAPHAIBHBIX
JercTBUM, ycTaHoBlIeHHbIe HanoroBeiM kogekcoM Poccuiickoit @enepanuu, a Takke JbroThl IPU
oOpaleHnH 3a COBEPILICHNEM HOTapUaJIbHBIX ICHCTBUH.

2.8. TexcTsl MH(OPMALMOHHBIX MAaTEpHAJIOB IIEYaTAIOTCS YIOOHBIM JAJIsl YTEHUS WPUPTOM,
Hau0oJiee BayKHbIE MECTA BBIJIEJIAIOTCS HOIYKUPHBIM HIPUPTOM.

2.9. Ilpn npueme rpaxaaH WIA UX MPEACTABUTEICH JHULO, OCYLIECTBIISIONIEE IIPUEM, JaeT
HCYEPIBIBAIOIIYI0 KOHCYIBTALMI0O O CpOKax WU YCIOBUAX npenocrasieHus ycayru. Cpox
OXKUJAHUS B OUEPEIU HE TOJDKECH MIPEBBIIATh 15 MUHYT.

B npenocraBieHnn MyHULIMIIAIBHOM YCIIYTH MOKET OBITh OTKa3aHO B CIy4asX:

- ecad IIpY PAacCMOTPEHUU 3asBICHHUS YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM  JIMLIOM
aJIMMHHUCTPALMHU NIOCEJICHNs YCTAaHOBIIEHO, YTO IPaKJaHUHOM IPEN0CTaBICHbl HEJN0CTOBEPHBIE
CBEJICHUS, JOKYMEHTHI, HE COOTBETCTBYIOLUE NIEHCTBUTEIBHOCTH;

- oOpalleHusl HeHaJISXKAIEeTo JIMLA C 3asABJICHUEM O NPEeIOCTaBICHUM MYHUIUNAIbLHON
yCIIyTH;

- HENpPEICTaBICHMUS JTOKYMEHTOB COIVIACHO IEPEUHIO, ONPEAEIECHHOMY HACTOSLIUM
AJIMUHUCTpPAaTUBHBIM PETJIAMEHTOM, MJIU NTPEJOCTABIECHHUS JOKYMEHTOB HE B IOJHOM 00bEME;

- IPEAOCTABIICHUS 3asiBUTEIEM JIOKYMEHTOB, COAEPIKAIIMX OINOKH, MPOTUBOPEUUBBIE UIIH
HEI0CTOBEPHBIE CBEICHMUS,

2.9.1. [IlpenocraBneHue MYHHLIMIIAIBHOM yCIOyru, a Takke HHPOPMUpOBaHHE W
KOHCYIBTAlMs MO MPEA0CTABICHUIO0 MYHULIUTIAIBHOM YCIYTH OCYIIECTBISIOTCSA OeCIIaTHO.

2.10. MakcumasibHOE BpeMsl OKUIAHMS B OYEPENM IPU NOJaye 3asBICHUS U IMOJy4YEHUU
OTBETA O MPENOCTABICHUA MYHUIIMIIAJILHON YCIyTU HE JOJIKHO MPEBBIIATH 15 MUHYT.

2.11. 3anpoc 3asBUTENS O NPEIOCTABICHUNM MYHMLIMIIAIBHOW YCIYTH PETHCTPUPYETCS B
TeueHHue 15 MUHYT B JIEHb €ro MOCTYIUICHUS B aJIMUHUCTPALIMIO MYHUIIMIIATHHOTO 00pa30BaHusl.

2.12. TpeOoBaHus K HOMEIIEHUSIM, B KOTOPBIX IPEI0CTABISIETCA MyHUIIMIIATbHAS YCIyTa, K
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3ally OXHUJAHUsSl, MECTaM JJis 3alloJIHEHHWsS 3alpoCOB O MPEAOCTaBICHUM MYHUIUIAIbHOU
yCIyru, WH(OPMAMOHHBIM CTEHJaM C O0pa3liaMH HMX 3allOJHEHHUS M MEepeYyHEM JIOKYMEHTOB,
HEOOXOAMMBIX JUIS MIPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH.

2.12.1. TlomemeHue, B KOTOPOM TPEIOCTaBISACTCS  MYyHHUIMNAIbHAas  yCIyra,
obecrieunBaeTcsi HEOOXOAUMBIM ISl TPEAOCTABICHUS] MyHUIIUIIAIBHON YCIyrH 000pyIOBaHUEM,
KaHIENSAPCKUMU TPUHAICKHOCTAMH, O(UCHOW Mebenpio, TenepoHOM, KOMIIBIOTEPOM C
BO3MOYKHOCTBIO BbIXO/la B MIHTEpHET, a TakKe TOCTYIIOM K MaTrepuajgaM B 3JIEKTPOHHOM BUJIE WIIN
Ha OyMa)XKHOM HOCHTEIIE, COACPIKAIINM CIICAYIONTNE JOKYMEHTHI (CBEICHUS ):

- TeKCT AZIMMHHUCTPATUBHOI'O PEITIaMEHTa;

- o0Opasupl opopMIICHHS 3asBICHUA W JOKYMEHTOB, KOTOPBIE MPEICTABISAIOTCS JUIS
MIOJIy4EHUS] MyHULIUIIAIbHOM YCIyTH.

[Ipuem 3asBIEeHUI OCYIIECTBISIETCS COTPYIHUKAMH aIMUHUCTPAILH O€3 TPeIBaAPUTEIBHOMI
3aIlMCU B OPSAIKE 0YEPETHOCTH.

2.12.2. Bxon u nepeaBHKEHUE MO TOMEIIEHHSIM, B KOTOPBIX ITPOBOAUTCS NMPUEM CBEACHUIA,
HEOOXOTUMBIX JUISl TPENOCTaBICHHMS MYHULMIAJIbHOM YyCIyrd, HE JOJDKHBI CO3/JaBaTh
3aTPyIHEHUH 71 JIUL C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU.

2.12.3. TlomemieHusi, B KOTOPHIX MPEIOCTABISETCS MYHULMIAIbHAS YyCIyra, JOJKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM IPOTUBONOXAPHBIM U  CAHUTAPHO-AIHIEMHUOJIOTUYECKUM
IIpaBUJIaM U HOpMAaTHBaM.

2.12.4. TlomernieHus, B KOTOPIX IPEAOCTABIAETCS MYHUIIMIIATIbHAS yCIyra, JOJKHBI UMETh
TyaJieT co CBOOOJIHBIM JIOCTYIIOM K HEMY B pabouee BpeMsi 3asiBUTEIICH.

2.12.5. Tlomenienusi, B KOTOPBIX NPEIOCTABISACTCS MYHULHIAIBHAS YCIyra, BKIIOYAOT
MecTa s OKMJAHUS, 3allOJIHEHUSI HEOOXOJIUMMBIX TOKYMEHTOB, a TaKKe MecTa [yl Mpuema
3asiBUTENIEH.

2.12.6. Tlpuem 3asiBIE€HHI OCYIIECTBISAETCS JOJDKHOCTHBIMU JIMIIAMU AJIMHUHUCTPALIMHA
MYHHUIIMIIAIEHOTO 00pa30BaHUsL.

2.12.7. JIOmMKHOCTHBIC JHIIA, OCYIIESCTBISIONINE IMPUEM JIOKYMEHTOB, OOECIIEUMBAIOTCS
JTUYHBIMHU UICHTH(PUKATMOHHBIMHU KapTOUYKaMH M (UJTM) HACTOJIBHBIMH TaOJUYKaAMHU.

2.12.8. Mecta m1st ipueMa TIOKYMEHTOB JTOJKHBI OBITh CHAOKEHBI CTYJIbSIMH, UMETh MECTa
JUISl TUChbMA U PacKIaJKu JOKYMEHTOB.

2.12.9. B memsax oOecredeHus: KOH(PDHICHIMAIBHOCTA CBEICHUW O 3asBUTENIC OTHUM
JOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BENETCS MPUEM TOJBKO OJHOIO 3asBUTENS MO OJHOMY
oOpallleHHI0, 3a HCKIIOYEHHEeM ciydyaeB oOpallleHuss HECKOJbKUX 3asBUTENed 3a
[IPEI0CTABICHUEM OJHOW MYHULIUIIAJBbHON YCIIYTH.

2.12.10. Kaxmoe pabGodee MeCTO MODKHOCTHOTO JHIA JODKHO OBITH 000PYI0BaHO
TeneOHOM, MEePCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HH(DOPMaLMOHHBIM
0a3aM JaHHBIX, [IEYaTAIOIIUM YCTPOMCTBOM.

2.12.11. Ilpu oGopymoBaHUM MOMEIICHUH, B KOTOPHIX IPEIOCTABIACTCS MYHHUIIAIIATbHAS
yciyra, 00ecrleynBaeTCsl BO3MOXKHOCTb O€CHpEnsSTCTBEHHOW 3BaKyallMd BCEX 3asBUTEICH U
JOJIKHOCTHBIX JIMII B CIIy4ae BO3HUKHOBEHUS YPE3BbIUANHON CUTYALIUH.

2.13. Ilokazarenu AOCTYIHOCTH M KaU€CTBA MYHULIUIIAJIbHBIX YCIIYT.

2.13.1. Iloka3zarensaMu 10CTYMHOCTH MYHULIUIIAIbHOW YCIIYTH SIBIISIFOTCS:

a) KOINMYECTBO B3aUMOJCHCTBUN  3asBUTENss C JODKHOCTHBIMU  JIMIAMHU  IPHU
MPEI0CTABICHUN MYHULIUITAIbHOW YCIIYTH;

0) obecrieueHre BOZMOXXHOCTH MOJTYYEHUs 3asBUTENIEM BCel HE0OX0IMMON HHPOPMALIUU O
MYHULUIIAJIBHON YCIyre M MoAay 3ampoca Ha NpeJoCTaBI€HWE MYHHMIIMNAIbHOM YCIYTH MpHU
OJIHOKPAaTHOM BHU3UTE U B YCTAHOBJIEHHBIN CPOK;

B) pa3meleHue MH(POpPMALUU O TOPSIKE MPENOCTABICHHS MYHHIIMMIAIBLHOM YCIyrd Ha
Enunom nopraie rocyiapcTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT.

2.13.2. Iloka3arensiMu KadecTBa MYHUIIUTIIAIIBHON YCIIYTH SIBIISIOTCS:

a) coOMoIeHNe CpoKa MPeI0CTaBIECHIsI MyHUIIMTIAIBHON YCIYTH;

0) coOroieHre CPOKOB OXKHIAHHSI B OUepe/iu TPH 10/1aue U MOJyYeHUH T0KYMEHTOB;

B) OTCYTCTBHE TOJAHHBIX B YCTAHOBJICHHOM IMOPSAJKE JKalo0 Ha pemIeHus, ACHCTBUS
(Ge3nelicTBUE), MPUHATHIE U OCYLECTBICHHBIE P MPEIOCTABICHUN MYHHUIIUIIATBHOMN YCIYTH.

3. ATMMHHCTpaTHBHbIE NIPOLEAYPHI



3.1. Onucanue NoCIen0BaTENILHOCTH COBEPILIEHUSI HOTAPHAIBbHBIX AEUCTBUM.
YnocroBepeHue 3aBelIaHU i

3.1.1. OcHoBaHueMm nas Hayajga MCIOJIHEHUS aJMUHUCTPATUBHOMN IMPOLELYPHI SBISETCS
oOpamieHne JeecrnocoOHOr0 TpakIaHWHA 32 COBEPIICHHEM HOTAPHAIBHOTO JICHCTBUS B
aJIMUHUCTpALMIO JIMUTPOBCKOIO CENBCKOrO MOCENEHUS. 3alpoCc PErUCTpUpyeTcs B TeueHue 15
MUHYT B JIEeHb OOpaIleHusl.

3.1.2. JIOJOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPUEM, TEXHHUYECKOE OQopmiIeHuE
JOKYMEHTOB, Ul COCTaBJIGHUS 3aBELIAHUS, SBIAETCA CHEHUAIUCT aJMHUHHCTpALUH.
JIOTKHOCTHBIM JIMLIOM, OCYILECTBIISIOLUIUM IIPOBEPKY JOKYMEHTOB U YOCTOBEPEHHE 3aBEILlaHus,
SIBJIIETCS CHELUAIINCT.

3.1.3. Ilpm oOpameHnn TpaXJAaHWHA 3a COBEPIICHUEM HOTAPHAIBLHOTO JCHCTBUS
CHEHAIUCT aIMUHUCTPAIUU:

- ornpenensieT y oOpaTuBIIErocs rpaxaaHiHa HaJIMYue JeecloCOOHOCTH B MOJIHOM O0ObeMeE.
J1J1 3TOrO TpakIaHUHOM IPEJICTABIISIFOTCS CJIEAYIOLUE TOKYMEHTHI:

1) TOKYMEHT, yA0CTOBEPSIIOIINIA TUUHOCTb;

2) JOKyMEHT 00 OOBSBICHHUH HECOBEPIIEHHOJETHETO TOJHOCTHIO JIEECIIOCOOHBIM
(3MaHCUIIUPOBAHHBIM).

JleeciocoOHOCTh ~ 3aBeluaTesiss  ONpeAeNseTcs  IMyTeM  IPOBEPKU  JOKYMEHTOB,
MOJITBEPXKJIAIONINX MPUOOpPETEeHHE J1eecloCOOHOCTH B MOJMHOM oObeMe. CrnocoOHOCTH
3aBellaTesis OT/AaBaTh OTYET B CBOMX JEHCTBUAX IMPOBEPSETCS MyTeM NpPOBEACHUs Oecelnl ¢
3aperaresnieM. B xone Oecenpl BBISICHSETCS aJeKBaTHOCTh OTBETOB 3aBelllaTelisd Ha 3aJlaBacMble
BOIIPOCHI, HA OCHOBAHWU YEro CIEUUATNCT aJMUHHUCTPALMU JAENAeT BBIBOJ O BO3MOKHOCTHU
rpakJjaHuHa MOHUMAaTh CYIIHOCTh CBOUX JCHCTBHIA.

He noanexut yaocToBepeHnIo 3aBeliaHie OT UMEHH TpakJJaHuHA, XOTs U HE MPU3HAHHOTO
CYIOM HENeecrnocOoOHbIM, HO HAaXOAMBIIErOoCS B MOMEHT OOpalleHUss B COCTOSIHUU,
MPEMSTCTBYIOIIEM €r0 CHOCOOHOCTH MOHUMATh 3HAYE€HNE CBOMX JICHCTBUM MM PYKOBOJAUTH UMU
(Harmpumep, BeaeacTBUE O0JIe3HU, HAPKOTHUECKOTO UJTH aJIKOTOJIBHOTO OMbSHEHUS U T.11.). B aTOM
ciydyae oOpaTHUBLIEMYCSl TpakJaHUHY OTKa3bIBalOT B COBEPLIEHUU HOTAPHAJIBHOTO ACHCTBHUSA,
pa3biACHSS €ro MpaBO OOpaTUThCA 3a YIOCTOBEPEHHMEM 3aBEllaHHs TOCie MpeKpalleHus
00CTOATENHCTB, MPEMATCTBYIOIINX COBEPUICHHUIO 3aBEIIAHMUS;

- YCTaHaBJIMBAET JIMYHOCTh OOpPATHBIIETOCS 3a COBEPILIEHHEM HOTapHAJIbHOTO JICHCTBUSL.
JIM4HOCTH POCCUICKUX IPaXKIaH YCTaHABINBACTCS:

1) mo macnopty rpaxkaanuna Poccutickoit deneparuu;

2) MO YIOCTOBEPEHHIO JIMYHOCTH BOEHHOCHykamero Poccuiickoit denepamuu wim
BOEGHHOMY OHMJIETY - JUIS JIUL], POXOIALINX BOCHHYIO CIYXO0Y;

3) o macnopTy MOpSKa;

4) Ha OCHOBAaHHMHM HWHOTO JOKYMEHTA, MPU3HABAEMOTO B COOTBETCTBUU C POCCHUUCKUM
3aKOHOJATEIHCTBOM JOKYMEHTOM, YIOCTOBEPSIOUINM JUYHOCTh POCCHUICKOTO TpaKJaHMHA Ha
tepputopun Poccuiickoii ®eneparnuu. Cpok BBIMOIHEHUS MPOIETypPhl HE JOJKEH MPEeBbIIaTh |
Jaca;

- YCTaHaBIUBACT BOJICU3bSBIECHUE TOJBKO OJHOTO JMIA - 3aBemareis (MOCKOJIbKY
3aBelllaHue SBISIETCS] OJIHOCTOPOHHEH CIEIKOM);

- BBUCHSET BOJIIO 3aBEIIATelis, HANpPaBICHHYIO Ha OIpeJelieHHe CyabObl HMYIIecTBa
3aBellareNs Ha JeHb ero cMepTH. Bos 3aBemiarenss MOXeT ObITh BBISICHEHA B XOJA€ JIMUHOU
Oecenpl O JEHCTBUTENBHOM M CBOOOJHOM HAaMEPEHMHM 3aBellaress COCTaBUTh 3aBEllaHHE B
OTHOILIEHUH OTIPENEICHHBIX JIUI] U ONPEIECIEHHOTO NUMYILECTBA;

- TIPOBEPSET, COOTBETCTBYET JIM COACpPKAHHE HAIMCAHHOTO 3aBEIlaTesIeM TeKCTa (eciu
3aBellarenb OOpaTWIICA C HAaNUCAaHHBIM UM CaMHUM 3aBEIIaHUEM) €ro JIeHCTBUTENbHBIM
HaMepEeHHsIM U He MMPOTHUBOPEUMT JIM 3aBeIlaHie TPeOOBaHUSIM 3aKOHa;

- COCTaBIJIET 3aBEIIAaHHUE IIyTEM BBISICHEHHONW MM BOJM 3aBEUIaTelsl O PaclopsHKEHUU
HMMYIIECTBOM Ha CiIy4ail CMEpTH;

- YAOCTOBEPSIETCS B MOANKCHU 3aBEIAaTeNs Ha 3aBEIaHNN JINYHO;

- coo0maeT TrpaXAaHWHY O pa3Mepe TOCYIapCTBEHHOW NONUIMHBI, B3UMaeMoil 3a
COBEpUICHHE JAaHHOTO HOTApUaJbHOIO JEHCTBUSI B COOTBETCTBMM ¢ HanoroBbiM KoJeKkcoM
Poccuiickoit deneparuu (oriara mpou3BoAUTCS 1o KBUTaHIuU COepOaHka);
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- BHOCHT 3aIlMCh O 3aBEIIaHUU B alI(D)aBUTHYIO KHUTY 3aBEIaHU;

- PETUCTPUPYET 3aBEILAHUE B PEECTpe Il PErUCTPALIMU HOTAPUAIbHBIX ACHUCTBUI;

- TIOCJIE MOANKUCAHUS BO3BPAIIACT MOIMMCAHHOE 3aBEIIaHNE 3asIBUTEITIO.

3.1.4. MakcuMaJIbHBI CPOK BBITIOJIHEHUS BBIIIEYKa3aHHBIX JCHCTBUM HE JOJIKEH
MPEBBINIATh 3 pabOYMX JHEH CO JHS MOCTYIJICHHUS JOKYMEHTA JUIsi COBEPIICHHSI HOTAPUAITBHOTO
JIEHCTBHS.

YJIOCTOBepeHI/Ie IIOBepeHHOCTeﬁ

3.1.5. OcHoBaHueM s Hayaja HCIOJHEHUS aJAMMHHUCTPATUBHOM MpOLETYpHl SBISETCS
oOpamieHne JeecrnocoOHOr0 TpakJaHWHA 33 COBEPIICHHEM HOTAPUAIBHOTO JECHCTBUS B
aJIMUHUCTPALUIO JIMUTPOBCKOIO CEJIbCKOTO MOCENIEHUS.

3.1.6. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPUEM, TEXHHUYECKOE OQopmiIeHuE
JNOKYMEHTOB Uil COCTaBJICHHUSA JOBEPEHHOCTH, SBISETCA CHEHHATUCT aJIMUHUCTPALUU.
JIOMKHOCTHBIM ~ JIULIOM,  OCYHIECTBIISIFOIIMM  TPOBEPKY JOKYMEHTOB U  YIOCTOBEpEHHE
JIOBEPEHHOCTH, SIBJISIETCS CIIELUATNCT aJMUHUCTPALIUH.

3.1.7. Tlpu oOpameHun TrpaxJAaHWHA 32 COBEPIICHUEM HOTAPUAIBLHOTO JCHCTBUSA
CHEIHAIUCT aIMUHUCTPAIUU:

- BBIICHSET JI€eCIIOCOOHOCTh OOPATUBIIETr0OCs 32 COBEPIIEHNEM HOTapUaIbHOIO AEHCTBHUS;

- YCTaHABJIMBAET JINYHOCTh OOPATUBILIETOCS 3a COBEPLIEHUEM HOTApUAIbHOTO JEHCTBUS;

- TpOBEpSieT MPaBOCIOCOOHOCTh IOPUAMYECKOTO JIMIA WM IMOJHOMOYHUS MPEACTaBUTENS
IOPUAMYECKOTO JIMIAa B COOTBETCTBUHU C YUPEAUTEIbHBIMU JOKYMEHTAMH,

- TMpoBepseT MPABOMEPHOCTh COBEPIIAEMBIX B JOBEPEHHOCTH IEMCTBHI (coaepikaHue
JIOBEPEHHOCTH HE MOYKET MPOTUBOPEUHUTH 3aKOHOIATEILCTRY);

- TpoBepseT TMOJIHOMOYHS, HW3JIOKEHHbIE B JIOBEPEHHOCTH (IIOJIHOMOYMS HE MOTYT
BBIXOJIUTH 32 MPEAEIIbl IPAaBOCIOCOOHOCTH MPEICTABIISAEMOTO);

- pa3bsACHSET NPEACTABIIEMOMY IPaBO MPEIyCMOTPETh B JIOBEPEHHOCTH BO3MOKHOCTh
nepeoBeprs  MPEACTaBUTENIEM IOJHOMOYMM, TPEACTABIEHHBIX €My [0  HacTosIen
JIOBEPEHHOCTH;

- pa3bACHSET, YTO €cClii B JOBEPEHHOCTH He OyleT ykKa3aH CpOK ee ACWCTBHs, OHa
COXpaHsEeT CHIIY TOJIbKO B TEYEHHE OJIHOTO T0/1a CO THS €€ Y0CTOBEPEHHS;

- YIOCTOBEpsieTCs B MOANUCH IPEACTABIIEMOT0 Ha JOBEPEHHOCTH JIMYHO;

- coo0Iaer TrpakIaHUHY O pa3Mepe TOoCyIapCTBEHHOW TMOLUIMHBI B3MMaeMol 3a
COBEpIICHHE JaHHOTO HOTapUaJIbHOTO JEHCTBUS B COOTBETCTBUMU ¢ HanoroBbiM KoJiekcoM
Poccuiickoit @eneparuu (omiara mporu3BoaUTCs 1Mo kKBUuTaHIuu CoepbaHka);

- perucTpupyer JOBEPEHHOCTb B PEECTPE I PETUCTPALIMU HOTapUATbHBIX ICHCTBUM;

- MocJe MOANKCAaHUS BO3BpAIllaeT NOAMUCAHHYIO IOBEPEHHOCTD 3asiBUTEIIIO.

3.1.8. MakcumanbHblii CpPOK BBINOJHEHUS BBINICYKa3aHHBIX JACHCTBUH HE JOJDKEH
MpeBbIIaTh 3 paboYnX AHEH CO JHS MOCTYIJICHHUS JOKYMEHTA ISl COBEPIICHHS] HOTapUAIbHOTO
JIENCTBUS.

IIpunsiTHE Mep N0 OXpaHe HACJIEeACTBEHHOI0 HMYILIeCTBA
U B cJIy4ae He0OX0AUMOCTH MepPhI 110 YIPABJIEHUIO UM

3.1.9. OcHoBaHuem nans Havajga WCIOJHEHHS aJAMMHHUCTPAaTHBHOM INPOLEAYPHI SBISAETCS
MIOPYYEHHE HOTApUyca IO MECTY OTKPBITHS HACIIEACTBA, a TAKXKE IO 3asBJICHUIO OJHOTO HIIU
HECKOJIbKUX HACJIEIHUKOB, OPraHa MECTHOIO CaMOYIIPABIICHMs, OpraHa OIEKU U IONEYUTENILCTBA
WCIIOJHUTEIN 3aBCIIAHUS WIM JAPYrUX JHL, JCHCTBYIOIUIMX B HHTEpPECax COXpaHEHUs
HACJIEICTBEHHOIO UMYIIECTBA.

3.1.10. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE JAaHHOTO JIEHCTBUS,
SBJISICTCS CIIELUATIUCT aAMUHUCTPALUH.

3.1.11. Ilpu BOBHUKHOBEHHUU OOCTOSTEIBCTB, SBIISIOLIUXCSI OCHOBAHUEM JJISl IPUHSATHS MEp
10 OXpaHe HaCJEeICTBEHHOTO UMYIIECTBA U B Cy4yae He0OXOAUMOCTH MEphI 0 YIPABJICHUIO UM,
CIELUATUCT aAMUHUCTPALUU:

- IPUHMMAECT MEPHl II0 OXpaHE HACJIEACTBA W YIPABICHHUIO UM II0 COIVIACOBAHUIO C
HCIIOJTHUTEIIEM 3aBELIaHUsA B CIy4ae, KOrjla Ha3HAYCH MCIIOJIHUTENb 3aBEIaHNus,

- PETUCTPUPYET NOPYUYCHUSI HOTAPUYCa UJIU 3asBJICHUS B ICHb IIOCTYIUICHUS B KHUTE y4deTa
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HOTApUAJIbHBIX JEHCTBUM;

- YCTaHaBJIMBaeT HAJIMYME HACIIEICTBEHHOIO UMYILIECTBA, EI0 COCTAB U MECTOHAX0XKICHUE;

- U3BELIAET O JIaT€ U MECTE IPUHATHUS MEP IO OXpaHE HACJEICTBA:

1) HaclIeqHUKOB, CBEACHUS O KOTOPbIX UMEIOTCS B IOPYUYEHUU HOTApUYCa WIH B 3asiBICHUH,
a TaKKe HACJIEJHUKOB, CBEICHUSMHU O KOTOPBIX pacloyiaraeT aJAMHHUCTpanus MUTpOBCKOTO
CEJIbCKOTO I0CETICHMS;

2) UCIIOJIHUTES 3aBEILAaHuUs, CBEIEHUS O KOTOPOM UMEIOTCSl B IOPYYEHNUH HOTapUyca WM B
3asIBJICHUU;

3) mpeacraBuTeNel OpraHa ONEKU M MONEYUTENbCTBA, OCYILECTBISIONIEr0 3alIUTy IIPaB U
3aKOHHBIX HHTEPECOB HECOBEPILEHHOJETHUX Tpak[JaH, a TaKK€ HHBIX JIUI, HaJ KOTOPBIMU
YCTaHOBJIEHBI ONE€Ka U MONEYUTENHCTBO;

- IepeJaeT Ha XpaHEHUE MMYLIECTBO, BXOJAIIEE B COCTAB HACIEICTBA (32 MCKIIOYEHHEM
OpYXHUsl, JCHET, BAIIOTHBIX LIEHHOCTEH, JParolieHHbIX METAJUIOB M KaMHEH, U3AeIuil U3 HUX, a
TaKKe He TpeOyrollee yrnpaBieHus) J1Io0OMy U3 HACIEIHUKOB, a IPU HEBO3MOXKHOCTH IE€peaaTh
€ro HaclleIHUKaM - IpyroMy JIHILY.

3.1.12. MakcumasbHbIN CPOK BBITIOJHEHMS BbIIIEyKa3aHHBIX JEHCTBUI ompenensercs ¢
Y4eTOM XapakTepa M LIEHHOCTH HACJE/ICTBA, a TAK)KEe BPEMEHHU, HEOOXOAUMOTO HaCJIEAHUKAM IS
BCTYIJICHUS] BO BJIQJICHWE HACIIEACTBOM, HO HE 0ojiee yeM B TEUeHHE IIECTH MECSIEB, a B
CiIyJasiX, TPENyCMOTPEHHBIX OyHKTamMu 2 u 3 cratbu 1154 w myHktom 2 crarbu 1156
I'paxxnanckoro koxekca Poccuiickoit denepaniuu, He OoJiee EBITH MECSIIEB CO JTHS OTKPBITHS
HaCJIEJICTBA.

CBH}IeTeJII)CTBOBaH]/Ie BEPHOCTH
KONuii AOKYMCHTOB U BBIINIUCOK U3 HUX

3.1.13. OcHoBaHMEM JUIs Hadajga MCIOJIHEHMS aJIMHHHCTPATUBHOW IMPOLEIYPHI SBISETCA
oOpallleHne TpaKJaHWMHA 32 COBEPILIEHHWEM HOTAPUANBHOTO JEHCTBUS B aJMHUHHCTPAIUIO
JIMUTPOBCKOTO CenbCcKoro nocesieHusi. Cpok 0XKUAAHUSL B OYEpEId HE JIOJDKEH MPEBBIMIATH 15
MHUHYT.

3.1.14. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHCHHE aHHOIO JCHCTBHS,
SIBJISIETCS] CHEUATIUCT aIMUHUCTPALIUH.

3.1.15. Tlpu oOpamennn TpaxAaHWHA 3a COBEPIICHUEM HOTAPUAILHOTO JCHCTBUSA
CHELUAJIUCT aAMUHUCTPALIUU:

- YCTaHaBIIMBAET JUYHOCTh I'PAXKIAHNHA, IPEACTABUBILETO JOKYMEHTHI;

- TIPOBEPSET, YTOOBI COJepKaHUE KOMH JTOKYMEHTOB HE OBLJIO 3aIllpelieHo JIeHCTBYIOUIUM
3aKOHOJATEIBCTBOM M HE MPOTUBOPEUMIIO ACHCTBYIOIIEMY 3aKOHOAATEIbCTBY;

- MpOBepseT, UTOOBI JOKYMEHT ObLJI COCTABJICH Ha SI3bIKE, KOTOPBHIM BJa/IeeT JOJKHOCTHOE
JIUIO, WIK UMEET HaJUIeKalluM 00pa3oM o(hopMIIeHHBIN IEPEBO;

- TpOBEpsieT, YTOOBl KOMHs JOKYMEHTa CTPOrO COOTBETCTBOBAja OPUTHHANY, COJEpKaia
BECh TEKCT U PEKBU3UTHI JOKYMEHTA 03 COKpAIEHUI 1 UCKaKCHHIA;

- MIPOBEpsET, YTOOBI TEKCT JIOKYMEHTa HE COJEepXkall: MOJUYUCTOK, JOMUCOK, 3a4ePKHYTHIX
CIIOB, WHBIX HEOTOBOPEHHBIX HCIIpaBICHUH, (ParMEHTOB WM PEKBU3UTOB, HCIOIHEHHBIX
KapaHJalloM, HEYUTAEMbIX (PParMEeHTOB TEKCTa, KOTOpPhIE MOTYT MPHUBECTH K HEBEPHOMY
TOJIKOBAaHHIO COJIEPIKAHUS IOKYMEHTA;

- cooOmaeT TpaxJaHWHY O pa3Mepe TOCYIapCTBEHHON TONUIMHBI, B3UMaeMoO 3a
COBEPILECHHE JAHHOTO HOTAPUAIBHOTO JAEWCTBUS B COOTBETCTBMM ¢ HasloroBbIM KOoJIEKCOM
Poccuiickoit deneparuu (ormara mpou3BoAUTCS 1Mo kBUTaHIMH CoepbaHka);

- PETUCTPUPYET KOMUU JOKYMEHTOB B peeCTpe Ul pErUCTpalliid HOTapUaIbHBIX AEHUCTBUN;

- TIOCJIE MOANKUCAHMS BO3BPAIAET MOJNMCAHHBIN JOKYMEHT 3asIBUTEIIO.

3.1.16. MakcuManbHbIi CPOK BBINOJIHEHUS! BBIIICYKA3aHHBIX JIEUCTBUI HE JIOJKEH
MpEeBBINIATh 2 padOYNX JAHEH CO JHS MOCTYIJICHHUS JOKYMEHTA ISl COBEPIICHHS] HOTapUAIBHOTO
JEUCTBUA.

CBI/IZ[eTeJIBCTBOBaHI/Ie MNOAJIMHHOCTH MOATIMCHA HA JOKYMEHTaX

3.1.17. I[OJ'DKHOCTHLIM JIUIIOM, OTBCTCTBCHHBLIM 3a BbIIIOJHCHUC JaHHOTI'O HeﬁCTBHﬂ,
ABJIACTCA CIICHUAIIUCT aAMUHUCTpAlHH.
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3.1.18. Ilpu oOpameHun TpakJaHWHA 3a COBEPLICHHEM HOTApUAIBHOIO JeHCTBUS
CHELMAIUCT aIMUHUCTPALUN:

- YCTaHaBJIMBAET JINYHOCTb IPa’KJaHUHA, IPEICTABUBLIETO TOKYMEHTHI;

- TpoBepseT, 4YToOBl COAEp)KaHHE JOKyMEHTa, Ha KOTOPOM CBHJIETEIILCTBYETCS
MOUIMHHOCTH MOJIMCH, HE IPOTUBOPEUYMIIA 3aKOHOAATENbHBIM akTam Poccuiickoit denepannu;

- yaocToBepsieTcs B IOMNKHCH TpaXKJaHWHA, OOpaTUBLIETOCS 3a COBEPIICHHEM
HOTapUaJIbHOI'O JIEHCTBUS JIMYHO;

- cooOIaeT TpaXJIaHWHY O pa3Mepe TOCYIapCTBEHHOW IMOIUIMHBI, B3UMaeMON 3a
COBEpUICHHE JIaHHOTO HOTapUaJbHOIO JCHCTBUS B COOTBETCTBUMM ¢ HanoroBbiM KoJiekcoM
Poccuiickoii denepannu (oruiara mpou3BOIUTCs 1Mo KBUTaHIUN COepOanka);

- perucTpupyer JOKYMEHT B peecTpe JUlsl perucTpalii HOTapUadbHBIX AEHCTBUM;

- MOCJIe MOANKCAaHUS BO3BpAILaeT NOAMUCAHHBIN TOKYMEHT 3asBUTEINIO.

3.1.20. MaxkcuManbHbIi CpPOK BBIIIOJIHEHUS BBILICYKAa3aHHBIX JEHCTBUM HE JOJKEH
MpeBBILIATh 2 paboYnX JHEN CO JIHS MOCTYIJICHUS] JOKYMEHTA JUIsl COBEPIIEHHS] HOTapUaIbHOTO
JNEUCTBUA.

4. (I)OpM])I KOHTPOJIA 32 HCITOJIHEHUEM
AAMUHUCTPATUBHOI'O perjiaMeHTa

4.1. KoHTponp 3a MOJHOTOM M KayecTBOM MPEIOCTABICHHUS MYHUIUNAIBHOWU YCIyru
BKJIIOYaeT B ce0s MpOBEJCHHE IPOBEPOK, BBIIBICHWE U YCTpAaHEHUE HapyIIeHWH MpaB
3asiBUTENIE MyHUIIUTIATbHON YCIYTH, a TAK)KE PACCMOTPEHUE, IPUHATUE PELICHUH U IOJITOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH O MPeIOCTaBICHUN MYHULIUIIAIbLHOW YCIyTH, COAEpIKaIlie
XKanoObl Ha peuieHus, JedcTBus (0e31elCTBUE) MOJKHOCTHBIX JIMIl, Y4YacTBYIOIIUX B
MPEI0CTABICHUH MYHUITUTIAILHON yCIyTH (faee - xanooa).

Texkymuii KOHTpPONb 3a COOIONEHUEM IOCIEN0BAaTEIbHOCTH JEHCTBHI, ONpeneaeHHbIX
aJIMUHHUCTPATUBHBIMU MpPOLEAYpaMU [0 MPEJOCTABICHUIO MYHHUIMIAIBLHON YCIyrH, H
MPUHATUEM PEIICHUN OCYIIECTBISAETCS TIaBOM MOCEICHHUS.

Texylmuil KOHTPOJIb OCYHIECTBIISIETCS MYTEM MPOBEIACHUS TNIABOM IMOCEJICHUSI MPOBEPOK
cOOMIONEHUsT W  HCIOJHEHUSA JOJDKHOCTHBIMH — JIMIAMH  aJMUHHUCTPAIlUU  IOJIOKEHUI
aJIMMHHUCTPATUBHOIO PEIIaMEeHTa, MHBIX HOPMATUBHBIX MPABOBBIX aKTOB.

[leproaMYHOCTS  OCYIIECTBICHUS  TEKYIIErO0 KOHTPOJsSl  yCTaHABIMBAETCS  IVIaBOM
MOCEJICHHUSL.

4.2. Tlopsiiok ¥ MEepUOJUYHOCTH OCYHISCTBJICHUS IUIAHOBBIX M BHEIJIAHOBBIX IMPOBEPOK
MIOJIHOTHI M Ka4€CTBA MPE0CTABICHUS MYHUIIUIIATILHOM YCITyTH.

[IpoBepku MOryT OBITh IUIAHOBBIMH (OCYILECTBISATHCS HAa OCHOBAHUU TOJOBBIX IJIAHOB
paboThl aJAMMHHCTpAlM) M BHEIJIaHOBBIMU. [Ipu mpoBepke MOryT paccMarpuBaThbcsl Bce
BOIIPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHHUIMMIAIBLHON yCIyru (KOMILIEKCHBIE MPOBEPKH),
WIM OTHENbHbIE acCleKThl (TemaTtudeckue mpoBepku). [IpoBepka Takxke MOXKET OBITh
MIPOBOAMTHCS MO0 KOHKPETHOM Kajo0e 3asBUTEISL.

4.3. JIOIKHOCTHBIE JIMIIA, OTBETCTBEHHBIC 3a MPEIOCTABICHHE MYHUIIMIAIBHON YyCIyTH,
HECyT TMEpPCOHAJbHYI0 OTBETCTBEHHOCTh 3a CPOKH M TMOPANOK BBIMOJIHEHUS KaxAOU
aJIMMHHUCTPATUBHON MPOLEAYPHI, YKA3aHHOM B aIMUHUCTPATUBHOM PETJIaMEHTE.

[lepconanbpHasi OTBETCTBEHHOCTh JOKHOCTHBIX JIUI 3aKPEIUIAeTCd B HUX JOJHKHOCTHBIX
WHCTPYKIUSAX B COOTBETCTBHHU C TpeOOBaHUSIMH 3aKoHOaTebcTBa Poccuiickoit denepanuu.

5. JocyneOHnblii (BHeCyneOHbIi) MOPAI0K 00:Ka10BAHUS PelIeHUI,
aeiicTBus (0e31eCTBHUS) OPraHa, NpeaoCTaAB/ISIOIIEr0
MYHUIIUNIAJTbHYIO YCJIYTY, 4 TaKKe J0JI2KHOCTHBIX JIUII,

MYHUIHIAJIBHBIX CJIYKALHAX

5.1. Ilpu oTKa3e B mpeaOCTaBICHUU MYHUITUTIAIBHON YCIYTH 3assBUTEIN MOTYT OOpaTUThCS
Cc ’kamoOoll B aJAMUHHUCTpAlMIO WM OOXKaIoBaTh OTKAa3 B CYIeOHOM TOpSIKE B CpOKH,
YCTaHOBJIEHHBIE IEVCTBYIOLIUM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

5.2. ocynebHoe oOxkamoBaHHeE.

5.2.1. 3asBuTeN MOTYT OOpaTUTHCS C KANoOO Ha JeicTBUs (Oe3IeHCTBUE) U pELIeHHS,
MIPUHSATHIE B X0JI€ NPEIOCTABIECHUS MYHUIUMIIAJIIBHON YCIIYTM HA OCHOBAaHUHU aIMHUHUCTPATUBHOIO
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penIaMeHTa, NUCBMEHHO IIOYTOBBIM OTIIPABIEHUWEM WJIM JIEKTPOHHOM IIOYTOM B ajpec
aIMUHUCTpPAIlMM B COOTBETCTBHUH C TpapukoM palbOoThl, YCTAaHOBJICHHBIM IIyHKTOM 1.10
aJIMUHUCTPATUBHOTO periamenTa. CpoK perucTpaiuu xanoosl - 15 MUHYT B I€Hb TIOCTYIUICHUSI.

5.2.2. B nmucbMeHHoOI kano0e yKa3bIBaIOTCS:

(bamunus, UMsl, OTYECTBO 3aABUTEINA (a TaKoke (aMIIIUS, UMsI, OTYECTBO YITOJTHOMOYEHHOTO
MIPECTAaBUTEINS B CIIydae OOpalIeHHs C KaI000! TPEICTaBUTEIs );

MOJTHO€ HAaWMEHOBAaHHWE IOPUIMYECKOTO JHma (B ciydyae oOpameHus OT HMEHH
IOPUANYECKOTO JIULA);

MOYTOBBIN apEC;

MPEIMET JKaIOOBI;

JMYHas MOJIUCH 3asBUTEINS (€10 YIIOJTHOMOYEHHOTO MIPEICTABUTEIS).

[Mucbmennas xano0a MODKHA OBITH HamMcaHa pa30OpPUYMBBIM TIOYEPKOM, HE COJAEPKATh
HEICH3YPHBIX BbIpakeHu#. [InucpMenHas xanoba 1omKHa OBITh paCCMOTpPEHA B YCTAHOBJICHHOM
MOPSIZIKE.

5.2.3. Ilpu nosyyeHUN TUCbMEHHOMN kKaJloObl, B KOTOPOH COJIEepKaTrcsl HELIeH3ypHbIE JTNO0
OCKOpOUTENbHBIE BBIPAXKEHUS, YIPO3bl )KU3HH, 3I0POBBI0 M UMYIIECTBY JOJKHOCTHOTO JIMLIA, a
TaK)K€ YJIEHOB €ro CeMbHM, JODKHOCTHOE JIMIIO, paccMaTpuBaroliee kajioly, BIpaBe OCTABUTH
xayno0y 0e3 OTBETa MO CYyIIECTBY NOCTABICHHBIX B HEW BONPOCOB U COOOUIUTH 3asBUTEIIO,
HalpaBHUBIIEMY kaj00y, O HEIOMYCTUMOCTH 3JI0YIOTPEOICHUS IIPABOM.

Ecnu TexcT nuceMeHHOM kano0bl He MoAJaeTcsl IPOUYTEHUIO, OTBET Ha kajo0y He jJaercs,
0 4YeM cooOI1aeTcs 3asBUTEINI0, HAalPaBUBILIEMY Kalo0y, eciiu ero paMuiius U MOYTOBBINA aapec
MOJIIAI0TCSI IPOUYTEHHIO.

Ecnu B nucbMeHHOM xano0e He yka3zaHbl amMuivs 3asBUTEINs, HAPaBUBILIETO Xanoly, 1
MOYTOBBIN a/Ipec, M0 KOTOPOMY JIOJIKEH OBbITh HalpaBJIeH OTBET, OTBET Ha Kajlo0y HE JaeTcsl.

Ecnu B muceMeHHOW xkanoOe 3asBUTENSI COACPKUTCS BOMPOC, HA KOTOPBIN 3asiBUTEIIO
MHOTOKPAaTHO JaBaJIUCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHEE HaIPaBIIsEMbIMU
xKanobamMu, U TPU ATOM B KalnobOe HE TNPUBOJATCS HOBBIE JIOBOJBI WM OOCTOSTENHCTBA,
aJIMUHHCTpAIMsl BIIpaBe MPUHATH pelieHne o Oe30CHOBATEIbHOCTH OYEpPEAHON KaloObl U
MPEKPALIEHUN TEPENUCKU C 3asBUTENIEM MO JaHHOMY BOIMPOCY MpPH YCIOBUHU, YTO yKa3aHHAs
kanmoba ¥ paHee HampapisieMble >KaloObl HANpaBisUIMCh B AAMHHHCTPAIMIO, O YeM
YBEIOMIISIETCSI 3asIBUTEIIb, HAIIPABUBIINH 5kaio0y.

Ecnu oTBeT mo CymiecTBy MOCTaBICHHOTO B KajlloOe BOIMpoca HE MOXKET ObITh JaH 0e3
pasryialieHuss CBEIEHUHM, COCTABIAIOIMIUX TOCYIAPCTBEHHYIO WM HMHYIO OXpaHSIEMYIO
(denepanbHBIM  3aKOHOM  TaifHy, 3asBUTENIO, HaIllpaBUBIIEMY >kaloly, coolmaercs o
HEBO3MOXKHOCTH JaTh OTBET IO CYLIECTBY I[OCTaBICHHOTO B HEW BOMpoca B CBA3M C
HEIOMYCTUMOCTBIO pa3IvIallieHus] YKa3aHHbBIX CBEACHHUIA.

XKanoba, B KoTOpoil oOXamyeTcss cyneOHOE pelIeHHe, BO3BpAILAeTCs 3asBUTEIIO,
HalpaBHUBIIEMY OOpalieHHe, C pa3bsCHEHHEM IMOpsaKka OOXKaloBaHHS JAHHOTO CyIeOHOTO
pelIeHHUS.

5.2.4. OcHoBaHuEM JUIsl Hauajga MpoLEayphl A0CyAeOHOTo 00XKaloBaHUs SBISETCS Kanoba
3asiBUTEIIS.

5.2.5. Ilpu paccMOTpeHuH Kaao0bl 3asIBUTENIb UMEET MPaBo:

- IPEACTABIAThH JOMOJIHUTEIbHBIC JOKYMEHTHI U MaTepualibl JTH00 00palarbes ¢ mpochooit
00 ux uctpeboBaHUH,

- 3HAKOMUTBCS C JIOKYMEHTaMU M MarepuaiaMi, KacaroUMMHCS PAacCMOTPEHUs *KajaoObl,
€ClIi 3TO He 3aTparvBaeT IpaBa, CBOOOABI W 3aKOHHbIE HHTEPECHl JPYrHX JHUI U €ClIH B
YKa3aHHBIX JIOKYMEHTaxX M MarepuajaXx HE COAEpXKarcs CBEACHHSA, COCTaBIIAIOIINE
rOCyIapCTBEHHYIO TN MHYIO OXpaHAeMYIo (efiepaibHbIM 3aKOHOM TaitHY;

- oOpamarbcs C JKanoOoOH Ha NPUHATOE MO 3asABICHUIO pEIICHHWE WM Ha JeWCTBUE
(Ge3nelicTBUE) B CBSI3U C PACCMOTPEHHMEM 3asBICHHS B aJMUHUCTPATHUBHOM M (MJIM) CyleOHOM
MIOPSIIKE B COOTBETCTBUM € 3aKOHOAATeNbCTBOM Pocculickoit denepanuy;

- oOpararbes ¢ 3asiBICHUEM O MPEKPAIEHUN PaCCMOTPEHHS KalOOBI.

5.2.6. eiictBus J1000TO HIKECTOSILEr0 JIODKHOCTHOTO JIMIIA, YYacTBYIOIIETO B
NPEIOCTAaBICHUH MYHHMLUNAIBHOM yCIyrd, MOTYT OBbITh O0OXKaJOBaHbl BBILIECTOSIIEMY
JOJDKHOCTHOMY JIMILY aJMUHHUCTPALIUN.

5.2.7. XKanoba, mocTynuBIIass B OpraH, NPEAOCTABIAIONIMN MYHUIUNAIBHYIO YCIYTY,
MOJUIEKUT ~ PACCMOTPEHHUIO  JODKHOCTHBIM  JIMLIOM, HAJECJIEHHBIM  IIOJHOMOYUSMH IO




paccMOTpeHHIO Kajo0, B TEUEHUE MATHAIIATH pabouyMx THEH CO JHS ee perucTpauuy, a B
ciiyyae 00)KaJOBaHUS OTKa3a OpraHa, NMPeIOCTABISIONIEr0 MYyHUIUIAIBHYIO YCIYTy, B IpUeMe
JOKYMEHTOB Y 3asBUTEJIS TMOO B UCTIPABICHUH JIOMYIIEHHBIX OMEYaTOK U OIIMOOK MM B CIydae
0o0)XaJoBaHUsI HAPYIIECHHUS YCTAHOBJIEHHOTO CpPOKAa TaKWX HCHPABICHUH - B TEUCHHUE IISTU
pabouux JAHEH CO JHS ee PEerucTpaliu

5.2.8. OOpaiieHus 3asBUTENCH CUUTAIOTCS pPa3pelICHHBIMU, €CIIH PAaCCMOTPEHBI BCE
MOCTABJICHHbIE B HUX BOIIPOCHI, TPUHATHI HEOOXOIUMBbIE MEPHI U JIaHBbl TMCHbMEHHBIE OTBETHI (B
Ipejesiax KOMIETEHIMH) [0 CYLIECTBY BCEX ITOCTABIEHHbIX B ¥Kano0e BOIIPOCOB.

5.3. TIpaxpanuH BHOpaBe oOxanoBaTh JelcTBUs (Oe3aelcTBUE), MPHUHSATHIE IPU
NPEAOCTABICHUH MYHUIUNAIBHOW YCIYrH, B CyIeOHOM TMOpSAOKE B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickoit denepanuu.

5.4. XKanoOs! 3asiBUTENCH, coepxKamne 00KanoBaHNe PEeIIeHuH, eicTBril (Oe31eiicTBHS)
KOHKPETHBIX JOJDKHOCTHBIX JIHMI, HE MOTYT HAaIlpaBIATHCSA 3TUM JOJDKHOCTHBIM JIMLAM ISt
paccMmoTpeHust u (wiH) orBeta. JlyOnmukarHbie >KaoObl (BTOPOW M TMOCIENYIONIUE IK3EMILISPHI
OJTHOHM KayoObl, HANpPAaBJICHHBIC 3aABUTEISMH B Pa3IMYHbIE OPTaHBbl BIIACTH, WJIHM >KaJOOBbI,
MOBTOPSIONINE TEKCT MPEIbIAYIICH kamo0bl, Ha KOTOPYIO JaH OTBET) HE paccMarpuBaroTcs. B
cllydae MOCTYIUIEHUS! AYOJIMKATHBIX alo0 3asBUTENIO HAIpPaBIsSETCs YBEAOMIJIEHHE O paHee
JAHHBIX OTBETaX HJIU KOTIMH ITUX OTBETOB.

5.5. Ecnu B pe3ynbTaTe paccCMOTpeHHUsI xKano0a npu3HaHa 000CHOBaHHOM, TO TPUHUMAETCS
pemieHre 00 OCYIIECTBICHUM JEHCTBUI 10 MNPEeIOCTaBICHUI0 MYHHMIMIAIBHOM yCIyru
3asBUTENIO W TMPUMEHEHHH MEp OTBETCTBEHHOCTH K JOJDKHOCTHOMY JIUIYy aJMHUHHUCTPAIUH,
JOMYCTUBIIEMY HApyIICHHs B XOA€ IPENOCTABICHHUS MYHHUIUITAIBLHOW YCIYyTH, KOTOpBIC
MOBJIEKJIN 32 c000i1 kanoOy 3asBUTENS.

5.6. 3asgBUTENIO HANpaBISIETCS OTBET C YKa3aHWEM IPUHATOTO pEHIEHUS W JEHCTBUH,
OCYIIIECTBIIEHHBIX B COOTBETCTBUU C MIPHHSATHIM PEIICHHEM, B YCTAHOBICHHOM ITOPSIIIKE.

5.7. Bce xxano0bl 06 00kanoBaHuy JeMcTBUM (0e31eCTBYSA) U PELICHUM, TPUHATHIX B XOJI€
MPEIOCTABICHNUS MYHHUIIMIAIbHOM YCIyrM Ha OCHOBAaHUU AaJMUHHCTPATUBHOTO pPEINIaMEHTa,
PETUCTPUPYIOTCS C YKa3aHUEM:

- IPUHATHIX PEIICHUN;

- OCYIIECTBIIEHHBIX JACUCTBUN MO MPEJOCTABICHUIO 3asBUTEII0 MyHULIUNIAILHOM YCIAYTH U
MPUMEHEHHS] MEp OTBETCTBEHHOCTH K JOKHOCTHOMY JIMITy aJIMHUHUCTPALUM, JOMYCTUBIIEMY
HapylIeHus, OTBETCTBEHHOMY 3a JAcicTBUEe (Oe3lelCTBUE) M pEIICHHE, NPHHAITOE B XOJIe
MPEeOCTABICHNUS MyHULIMIIAILHOM YCITyTH, TOBJIEKIIUE 32 COO0M xKao0y 3asiBUTEIS.



Ipunoxenue N 1
K aJMVHUCTPAaTUBHOMY PEITIAMEHTY

BJIOK-CXEMA
MYHULIUIIAJIBHOU YCIIYTU "COBEPILEHUE HOTAPUAJIbHBIX JEMCTBUNA,
IMPEAYCMOTPEHHbBIX 3AKOHOIATEJIbCTBOM B CIIVUAE OTCYTCTBUA B
ITOCEJIEHM HOTAPUYCA"

1
| Hagano oka3anus MyHUIIMIIANBHOM yCIyrH

—

- 1
| IIpuem u perucrpanys 10KyMEHTOB 3asBUTENS

—

- 1
| IIpoBepka TOKYMEHTOB, IPEACTABIECHHBIX 3asBUTENEM

—

—_—
IIpunsaTHE peleHus O COBEPIICHUN HOTapUAJIbHBIX JEHCTBUI, IPEIyCMOTPEHHBIX

3aKOHOJATCIIbCTBOM

[

—_—
| VBenmomiieHue 3asBUTEIS O TMPUHATOM PEIICHUN

P

1
‘ OTKa3 B COBEPILICHUH HOTapUAIBHOIO JICHCTBYSA, TIPELyCMOTPEHHOTO

3aKOHOATCIILCTBOM

_ 1
[

| CoBeplieHre HOTapHAIbHOTO JEHCTBHS, TIPETYCMOTPEHHOT0 3aKOHOATEIECTBOM

R



I'mase I[MI/ITPOBCKOFO CCJIBCKOI'O IIOCCICHUA

oT
TTOYTOBEIN ajpec (AIIEKTPOHHEIH aapec)
TelL.
JKAJIOBA

HA HEITPABOMEPHBIE JIEUCTBUS JIOJDKHOCTHBIX JINL]

HpOHIy MPUHATH )Kan06y Ha HECIIPaBOMCPHBIC HeﬁCTBHH

Ipunoxenue N 2
K aJMVHUCTPAaTUBHOMY PEITIAMEHTY

(®.11.0., 1omKHOCTB)
COCTOSIIIIYIO B CIICYIOIIEM:

(yxa3ath MpUYMHBI KaJIOObI, ATy U T.1.)

B NOATBEPIKACHUE BBIMICU3JIOKCHHOTO IMpUjiararo CJICAYromue J10KyMEHThI:

1.

2.
3.
4

(®.1.0.) (mata)  (mommmCh)

XKanoOy npunst:

(®.1.0.) (mommucek)  (IOMKHOCTH)




